
Canon to the Ordinary, Episcopal Diocese of Oklahoma 

The Canon to the Ordinary (CTO) in the Episcopal Diocese of Oklahoma serves as part of the Executive 
Team of Canons, who provide counsel to the Bishop, working to establish and maintain the healthiest 
and most effective systems possible to carry out the visions and programs initiated by the Bishop and 
the lay and ordained leadership of the diocese. The CTO accomplishes this by building strong, trusting 
relationships with the Bishop and staff, and with clergy and lay leaders throughout the diocese. 

The CTO has four key areas of responsibility: 

• Counselor. The most important area of responsibility for the CTO is providing counsel and
advice to the Bishop. This includes:

o Proactively identifying situations that need the Bishop’s attention and
offering recommendations for effective response, including situations of
conflict and discipline.

o Practicing open and transparent communication, using excellent oral and
written communication skills.

o Maintaining confidentiality at the highest level.
o Acting, as needed, as the Bishop’s representative.

• Administrator. The CTO pays close attention to the many complex systems in the diocese,
working effectively with the other Canons, who collectively constitute the Executive Team,
reporting directly to the Bishop. This will require the ability to manage individuals, build
teams and inspire followers, using strong interpersonal, relational and relationship
building skills. Specific duties include:

o Working closely with diocesan staff as well as elected and appointed diocesan leaders.
o Interpreting and administering diocesan policies and procedures; recommending

changes to policies and developing new policies and procedures as needed.

• Diocesan Transition Officer. As Diocesan Transition Minister (DTM), the CTO is a key
contributor to the health and vitality of congregations in the diocese, both in managing
transition/deployment activities, and in partnering with the Canon for Congregational Vitality
and his staff. This includes:

o Managing the diocese’s transition/deployment activities, including all necessary
processes (e.g., background checks, Letters of Agreement), and actively
recruiting clergy to Oklahoma.

o Building effective working relationships with transition ministers through the
Church, but especially in Provinces 5, 6 and 7.

o Developing a keen understanding of and ability to communicate the vision of
the diocese.

o Helping congregations adjust to new circumstances, as well as working with them to
grow in health and vitality in partnership with the Canon for Congregational Vitality; this
will require the CTO to spend substantial time in the field.



• Leadership Development Officer: The CTO plays a significant role supporting the priests
and deacons of our diocese. These responsibilities include:

o Ensuring availability and responsiveness to clergy for counsel and support as needed.
o Coordinating the Fresh Start program for new clergy and clergy in new assignments,

using wisdom and judgment when interacting with clergy, especially in times of need.
o Serving as an initial resource in times of conflict, crisis and transition: Note: This

responsibility extends beyond clergy to also include wardens and vestries.
o Overseeing the ordination process, in partnership with the Commission on

Ministry. This includes actively recruiting potential clergy within Oklahoma.

Essential Capabilities: The CTO must be able to build trust with the Bishop while building effective 
working relationships with the clergy and laity. Achieving these outcomes will require the CTO being 
able to understand the needs of this Bishop and this diocese, gaining knowledge of the distinct 
characteristics of our people. Therefore, the Canon will need to possess expertise that includes: 

• Exceptional attention to detail
• Technology expertise
• Financial acumen
• Strong preaching and liturgical skills
• Innovative thinking and problem solving
• Conflict management skills
• Multiple task management, often with minimal direction or direct supervision.
• Relationship-building, in part by being approachable, especially with lay people.
• Responsiveness — clergy and lay people must be confident they will get timely and

useful responses to questions and issues
• Effective meeting facilitation as well as management of workflow and staff productivity
• Coordination of responsibilities, expectations and functionalities within diocesan structures

Required Education and Qualifications: 

• Bachelor’s degree from an accredited institution of higher learning.
• Master of Divinity degree (or higher) from an accredited seminary, or equivalent professional

degree.
• Ordained priest, preferred, in The Episcopal Church with a minimum of five years of

experience with faith-based organizations and/or mission-driven organizations where
behavior and function are driven by the Christian faith.

• Commitment to the ministry and mission of Christ.
• A disciplined pattern of prayer.



Salary Range: 

The annual cash stipend will range from $110,000 to $120,000 depending on the level of experience.  
A portion of the annual cash stipend may be designated as a Housing Allowance per IRS guidelines 

Benefits: 

• Church Pension Fund contribution of 18% on the sum of the total
compensation (including Housing Allowance)

• Full medical, dental and vision insurance for employee and immediate family

• Life Insurance Policy consistent with the guidelines of the Church Pension Group

• Diocesan owned vehicle which is to be used per diocesan guidelines

• $50 per month cell phone stipend

• Four Weeks (4) vacation as well as paid holidays as outlined in the Diocesan Employee
Handbook.

How to apply: 

We are actively seeking a diverse applicant pool. Interested applicants are invited to contact Judith 
Rodriguez, Executive Assistant to the Canon to the Ordinary, at Jrodriguez@epiok.org with an 
electronic copy of the following by November 4, 2022: 

• Resume/CV
• OTM Portfolio
• 1-page Letter of Interest

The Episcopal Diocese of Oklahoma is an Equal Employment Opportunity Employer (EEO) 


