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Gym Policies & Procedures 
 

Consistent with every facility on the campus of Bulverde Baptist Church, the gym is an extension 
of the main ministry of the church- to help people BELONG in community, GROW in a relationship 
with Jesus, and to INVEST in the lives of others.   

The use of the facilities is limited to non-profit organizations and activities that serve to benefit 
the local community and help BBC fulfill its overall Mission and Values.  It is with this responsibility 
in mind that the following policies and guidelines have been adopted. 

1. Church activities have the first priority.  The gym is not for rent nor to be used to generate a 
profit.  However, non-profit groups may request the use of the gym when available. 

2. Oversight of the gym will be the responsibility of an assigned staff member.  The church 
Administrative Assistant will process reservation requests and coordinate the gym usage with 
the church calendar. 

3. To reserve use of the gym facilities, you must first check with the church Admin. Assistant to 
make sure dates are open and then fill out and submit a facilities reservation request form.  
The dates will not be confirmed until the church staff has reviewed and approved the request. 
The first  4 hours a week are at no charge. Every hour thereafter will be a fee of $40 per 
hour per week the gym is used.  This fee will need to be paid on or before the first day of 
use.  If you schedule for any additional time or need to extend your time the reserving 
group will need to pay at that time of booking. We reserve the right to refuse gym usage to 
anyone for any reason at the staff’s discretion. 

4. Those who receive approval for usage and then repeatedly do not use the facilities nor notify 
the office in advance, shall not be approved in the future. 

5. Once an activity is approved, one key will be issued to the person responsible for the 
reservation.  A $5.00 key deposit will be collected at that time.  There will be a $25 charge for 
a lost or non-returned key.  The key needs to be returned within 48 hours of the completion 
of the activity. 

6. Except for church activities, our insurance carrier requires that every person using the gym 
sign a Waiver and Release form or show proof of insurance for their group, releasing the 
church in the event of an accident or an injury.  Use of BBC facilities and any equipment will 
be at the risk of all participants connected to the activity.  BBC does not assume liability or 
responsibility for any injury to anyone connected to the activity.  Should an accident occur, 
the church staff should be notified within 24 hours of the injury. Proof of insurance for your  
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group can be emailed to the church office at info@bulverdebaptist.com subject line: proof of 
insurance. Or you may drop a copy of it by the office before your event starts. 

7. Everything used during an activity (floor, bleachers, chairs, tables, volleyball net,  etc.) Should be left 
clean and returned to its original state and location.  Report any abnormal condition or damage,  
whether or not it was caused by your group.  All AC/heating & lights (including restrooms) should be 
turned off before exiting the gym & locking the doors. 

8. No hard sole shoes, shoes with spikes or wheels, any other footwear that leaves marks on the floor, 
or any equipment that damages the floor or any equipment that damages the floor is permitted.  
Chairs and other items should not be dragged across the gym floor (lift or use chair dollies).                                                 
 

9. No decorations or application of materials to the walls, ceiling, or floor which could mar, stain, deface, 
or damage these surfaces may be used. 

10. Those using the gym are responsible for ensuring that ALL those participating in or attending their 
activities are supervised.  There shall be at least one responsible adult, OVER 18, present in the gym, 
at all times to ensure that the facility and equipment are not damaged and that those participating 
and attending do so in a safe manner.  ALL USE MUST BE CONFINED TO ONLY THE AREA(S) 
REQUESTED. 

11. All activities will be conducted using good, Christian conduct and sportsmanship.  NO Alcoholic 
beverages, smoking, or other controlled substances are allowed in the building.  Foul language, 
taunting, fighting, and destruction of church property (Including hanging on rims) will not be 
tolerated. Such violations will forfeit the use of the gym.  The cost of repairs for any damages as the 
result of reckless actions will be the responsibility of the person(s) using the gym. 

12. Any violation of these rules or regulations and conditions may result in the immediate termination of 
the right to use the gym or immediate dismissal at the time of the violation. 

 

I have read, understand, and agree to abide by all the above Policies and Procedures for the use of the 
Bulverde Baptist Chruch (BBC) facilities by the organization of which I am the authorized point of contact 
or person in charge.  It is my responsibility to communicate and enforce these with all persons 
connected to my activity.  My activity is not conducted, sponsored, or supervised by Bulverde Baptist 
Church. 

 

Signed:_________________________________________________________Date:_________________ 

 

Printed Name:________________________________________Organization:______________________ 

                                                        Revised: 6/1/21 
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