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     DAY #1 ASSIGNMENT: 
At this point you should choose the content upgrade you want to go with and start 
creating it. Don’t put too much thought into this step! Just get started creating! You can 
always perfect it later. 

Perfectionism will lead to sure failure in business. Although you want to put out quality 
materials with your branding, it would help you to realize unless you have a content 
upgrade complete and done you can expect zero new email subscribers! 

Let’s create this content upgrade and move onto day number 2 where we will setup our 
autoresponder software so we can start to collect email subscribers! 

DAY #2 ASSIGNMENT: 
The assignment for day #2 is to choose your autoresponder of choice! If you already 
have an autoresponder you can skip to day #3! Just go with the autoresponder you are 
most comfortable with. Again, do not get stuck on this step. 

As we move along in this process the amount of reading you do on each day will 
decrease as we want you focusing all your efforts on taking action! That is going to be 
the key to you winning and growing your email list during these 30 days! In this section 
let’s explore the process of setting up your autoresponder. 

This step is a little more technical, but simple enough that anyone can complete it! I will 
give you direct links to helpful online tutorials you need to complete the various steps 
mentioned straight from the four main companies I will be recommending you get 
started with. 

https://ivorymix.com/
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One must have software tool you need for building an email list is an autoresponder. 
This will act as your database for storing your email addresses, help automate your list 
building, give you the necessary opt-in forms needed to grow your list, and allow you to 
gain new email subscribers. 

There are many autoresponders online, but I am going to share with you four of the 
most popular ones. The top 2 (ConvertKit, Mailerlite, and MailChimp) are among the 
most widely used autoresponders for bloggers with online businesses. 

Please do not allow yourself to get too hung up here or worried about picking the 
perfect autoresponder for you. The most important thing is that you choose an 
autoresponder! All of these do what you need. It comes down to pricing and a comfort 
level. 

You can visit each one and get an idea on pricing. The pricing changes with these. I will 
say from a feature standpoint they all offer about the same feature sets. Personally, 
from my experience I find ConvertKit to be the easiest one to work with out of the box, 
plus they are probably the most recognized in the autoresponder field. So that is why 
they top my list. 

1. Convert Kit 

2. MailChimp 

3. Mailer Lite 

For this step, you need to choose your autoresponder of choice, and then follow the 
steps to create your first list that goes along with your content upgrade. So, if your 
content upgrade / lead magnet is a report on top 6 ways to lose weight fast you could 
call your list something like top_6_report_lose_weight or something similar. 

To complete this step of setting up your first list I will include a direct link to the help 
section for each of the autoresponders mentioned above. You need to setup your 
account with them and then setup your email list!  

CONVERTKIT HELP SECTION 
Again, I personally find ConvertKit to be the easiest to work with. You can view their 
extensive and helpful video library here: http://help.convertkit.com/ If you’d like to try it 
out, you can get it through my affiliate link here http://mbsy.co/hBFRN 

https://ivorymix.com/
http://help.convertkit.com/
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You will want to bookmark this link for future reference if you selected ConvertKit as 
your autoresponder of choice. 

MAILCHIMP HELP SECTION 
MailChimp is made popular because they offer your first 2,000 email subscribers free. 
You do need to double check their pricing model because once you get over the 2,000 
subscribers you start paying a pretty penny potentially. So just be sure to compare 
pricing with the other autoresponder services. 

Also, of these 2,000 free subscribers you have a limit on sending 12,000 emails per 
month. So that limits how many messages you can send. 

If you do find them to be a good fit for you, then you can check out their tutorials from 
here: https://mailchimp.com/contact/support/ 

Definitely a good option to consider for your autoresponder. 

DAY #3 ASSIGNMENT: 
We are already on day #3, and moving right along through the system! This step can be 
enormously beneficial to your bottom-line. Now, I know you are anxious to start getting 
email subscribers, but we have just two more quick things to accomplish to make sure 
we maximize our revenue from the list building efforts. 

In this step, we are setting up follow up emails, and then setting them up inside of our 
autoresponder. I would recommend we come up with a sequence of 5 relatively short 
emails that introduce people to who you are and what types of information they can 
expect to receive from you in their inbox. 

The follow up emails serve multiple purposes including getting your email subscribers in 
the habit of opening your emails, gets them to know like and trust you, and further 
allows you to sell them automatically on your own products or affiliate products. 

The best part is that once you setup your follow up sequence it can be generating you 
autopilot cash for years! That means each new email subscriber will start at the 
beginning of the follow up sequence. You can have 5 follow up emails in your 
autoresponder or 200! It is totally and completely up to you here. 

https://ivorymix.com/
https://mailchimp.com/contact/support/
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Just keep in mind when you set it up, it is has the potential to be hands-free 
engagement (and potential income from affiliate links and sales of products down the 
line. 

SO, LET’S BEGIN TO WRITE 3 TO 5 EMAIL FOLLOW 

UP MESSAGES FOR THIS STEP. 
1. The first email should cover who you are, what they can expect to learn from you, 
what kind of emails you will provide for them, and let them know how often they should 
hear from you. If it is daily or weekly - let them know that. 

2. In the second email, or any email after your introduction email, you can create further 
emails that deliver value to your subscribers like links to articles or blog posts created by 
you (maybe send themed emails with links to all of your blog posts about that topic ). 

3. In the third through fifth emails you can promote one of your products or a related 
affiliate product. 

This means you find a relevant product you have or that you know of related to your 
market, grab the affiliate link for that product, and presell/sell this product to your list. 
You will be surprised how overtime as you build your list how many people will come 
across this automatic follow up email, and click the link and buy direct from you. 

After you write your emails it is time to insert them into the autoresponder sequence of 
the autoresponder software you chose. 

Start to write 3 to 5 follow up emails and insert into your autoresponder sequence of 
choice. This is a simple, but easy assignment to complete. If you have questions on what 
should go into a follow up sequence you can look back at email lists you have joined to 
see what they are doing in their initial emails. 

Over the next 25 or so days, you will be focused on driving traffic that ultimately leads 
back to your opt-in / content upgrade form to get people in on this email sequence. You 
want to get as many subscribers as you possibly can so you can see and test what is 
working and what is not! 

https://ivorymix.com/
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DAY #4 ASSIGNMENT: 
Today is an exciting day because it is the first step in starting to get traffic to our opt-in 
form! This means we are now at the part of the process where we can start to get email 
subscribers! 

Congratulations on getting this far. The key to traffic, as mentioned before, is 
consistency! So be very consistent as you go through this process. Do the steps 
mentioned on each day so you can watch your list size grow dramatically. 

Now that we are onto the traffic tips there is going to be less reading, and more doing. 
These sections will get much more concise. 

So, for this step and lesson you need to write a high-quality blog post or article, that will 
draw your target audience into your website and eventually onto your email list. 

One good article can play a huge role in getting you traffic for even years to come, so 
make sure you put in the effort to put together some amazing content. For this step we 
are just going to write this article. 

I will give you some ideas below. 

The types of articles that do well are called “Listicles”. This is an article that contains a 
list. For example, like top 10 lists do great here. Here are a few “Listicle” examples: 

“Top 10 Ways To Improve Your Relationship” 

“The 5 Things Winning Sales Copy Should Have” 

“My Top 8 Places To Get Free Web Traffic” 

“25 Places You Must Visit Before You Die” 

“6 Signs Your Relationship Is In Trouble” 

“The 15 Things You Should Always Have In Your Fridge” 

 
 

So, the idea here is to create a content piece that will draw people in. You can get ideas 
by browsing Facebook Groups in your niche, popular websites in your industry, looking 
at magazine covers, and looking at suggest search phrases on Google or YouTube. 

https://ivorymix.com/
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One trick to coming up with great article ideas for your industry is to go to Google 
Images at www.google.com/images and do a search for “magazine name covers” or 
“niche magazine covers”. So, if you are in the fitness niche you could do a search for 
“fitness magazine covers”. Then look at the article topics they featured on the cover. 

Magazines want to get read, and so they only include the most exciting topics on the 
covers to draw in their readers. This is a great way to come up with content ideas. 
Remember though. Don't steel. Just look for inspiration and brainstorming 
opportunities. 

DAY #5 ASSIGNMENT: 
Research and write (or have written) one good article or blog post for publishing online. 
Create one good image that goes along with your article for later sharing on social 
media. 

Today’s task is short, but super important. However, if you are brand new and do not 
have social media accounts or pages setup for the major social media sites this step 
may take you a little bit to get setup! Rest assured the effort is worth it, and will pay off 
for you! 

Now that you have created a piece of content you need to get it out in front of your 
target audience, and out on the search engines. So, for this step you will share the 
article or blog post to social media channels. 

Social sites to share your article with are: Twitter, Facebook, Facebook Groups, 
Pinterest, Instagram, and more. 

DAY #6 ASSIGNMENT: 
Now for today’s task you will should consider creating a video from the article you made 
from day #5! Video may seem scary to you, but I can ensure it is much simpler than you 
realize! You cannot ignore the massive potential that video gives you as well for 
marketing your business online. 

If it works or you, for this step you can simply take the article and copy/paste the main 
points into PowerPoint slides. If you don’t have access to PowerPoint you can use 
OpenOffice which is free or even Google Slides which is also completely free. 

If you like, do a Video of your and your pretty face, talking to the camera! 

https://ivorymix.com/
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Here are 3 different screen capture recording software programs. 

1) www.Screencast-O-Matic.com – This is a free screen capture software with a 
$15/annual upgrade (at the time of writing this ebook). The annual upgrade option 
removes the watermark on the videos. A very low cost in my opinion. 

2) Jing – This is a free software that also allows you to record videos, and has a low 
upgrade to make it easier to work with the video files. 

3) Camtasia – This is a more expensive web-based software, but honestly worth a 
serious look if you plan to do lots of videos in the future as it has a simple to use editor 
that can be used for all kinds of videos not involving your screen captures. I would 
suggest starting with one of the free or low-cost options to get your feet wet at making 
videos first. 

For your other types of video, you can use a cell phone, and simply record yourself giving 
the content. Selfie videos that give good value to your audience work great these days. 

The key to making online videos is to not think, and just create it. 

IMPORTANT STEP! Don't forget to mention your content upgrade and where and how 
your audience can get it. 

Make sure you also post this VIDEO onto your Facebook pages as well. 

Another tremendous way to get more benefit from your video is to embed it onto your 
website or blog after you upload to YouTube. 

The most important thing to keep in mind about uploading videos is that you use a title 
that includes your main keywords in it. Also, keep in mind that the description box is a 
place to include your website link. You can increase your clicks by placing your link near 
the beginning and using it in this format: http://www.yourlink.com. 

Use keywords and a clear description as well, and don’t forget to tag your video with 
appropriate keywords. I would advise you to study other top videos in your niche market 
to see what keywords they are using in tags and in the description. Don’t be shy about 
looking at the competition. 

https://ivorymix.com/
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DAY #7 ASSIGNMENT: 
A great way to generate long term traffic and notice for your blog posts and opt-ins is 
through guest blogging. It allows you to reach a much larger audience almost 
immediately. This is where you write content for someone else that has a blog with a 
following. The content you write is always completely unique, and it helps them get 
quality and unique content on their website too. So, it is a win-win solution. But, only if 
they allow for you to share links to your site and your opt-in / landing pages. 

So, for today, write a unique and high quality piece of content, and identify 5 places 
where you will offer this content. You can always just outline the content and pitch it 
too. Use Facebook Groups and online communities in your niche to find other bloggers 
who may be willing to have you guest blog. 

The most important point is that in your author bio, you include a link to your free lead 
magnet on your landing page. 

DAY #8 ASSIGNMENT: 
A fun and simple way to build an email list is to start a contest. They have proven 
overtime to be a great lead generator for businesses of all sizes. You can also use 
contests to engage your Facebook fan pages as well. 

One website that allows you to start a contest is www.RaffleCopter.com. They have a 
great setup for creating a contest and using it to build your list. You can get started for 
free with all you need. 

https://www.rafflecopter.com/pricing 

What you giveaway is completely up to you. It can be a free product, a free coaching 
session, a free yearlong membership, a free product from your store, a $50 gift card to 
your store, a $100 gift card to Amazon.com for example. Your giveaway does not have 
to always be related to your niche market. 

You would be surprised how many people sign up for the chance to win a gift card! 

You can also run a contest through your autoresponder like ConvertKit.. Just setup a 
new list for the contest, and then after the contest period ends pull up all the leads. 
Then put in the number of subscribers that entered into a Random Number generator. 

https://ivorymix.com/
https://www.rafflecopter.com/
https://www.rafflecopter.com/pricing
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You can find more online services like www.RaffleCopter.com if you do a Google search 
for “run a contest online”. I've used mutliple and they all do the same thing. It's just a 
matter of finding one that you like the look and feel of. 

Create your contest and start spreading the word to social media, and to your current 
email list to get the buzz going more. 

 
DAY #9 ASSIGNMENT:  

For today you get to do something fun and simple. That is to host a Facebook Live! No, 
this is not intended to scare you or anything, but if you want to truly succeed online you 
need to be willing to put yourself out there a little bit. Facebook Live is one of the best 
ways to do this! 

You simply use your smart phone and the Facebook app, and navigate to the section 
where you will make a post. Then choose live! Once you are live with Facebook you 
begin to talk about a hot button topic in your niche. You can pull one of the ideas from 
the 20 or 30 you gathered together yesterday. 

Before you go live you can make notes so you don’t feel stressed as you go along. Just 
talk from the heart, and don’t worry about stumbling. People care about you, and even 
if you get a few attendees on your firs Facebook Live be confident that those numbers 
will continue to grow. 

https://ivorymix.com/
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You can also write a short description of your Facebook Live session so people know 
what to expect when they listen to you. Be descriptive and make sure you share a link to 
your lead page. 

Once you are done with your Facebook live video it will be permanently live on your 
personal Facebook page or on a Facebook fan page. Then you can share that post on 
the social media channels. You can also download the video and upload it to YouTube 
as well. 
 

Don't forget to mention in your video and to include a link in your description to send 
your following to a page or blog post that leads them to an opt-in and content upgrade! 

DAY #10 ASSIGNMENT: 
 

The next day, to get further traction and benefit from a Facebook live session you can 
send the link to www.rev.com and pay them $1/minute to transcribe the content for 
you! If you did a 10 minute Facebook Live you will pay $10 to get an accurate 
transcription back. 

Then you take this transcription and create a blog post from it! Super cool way to get 
two pieces of content from the same effort. 

By now you should be getting into a pretty good rhythm of getting traffic to your opt-
ins. The idea of these assignments are to help you develop that pattern of consistency 
which will help you achieve massive success. 

As a reminder, don't forget to take a day to track what is working, where your traffic is 
coming from and what blog posts are doing best. Remember to adjust accordingly 
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WHAT’S NEXT?  
 
I hope this 10-assignment plan was helpful for you. Now that you’ve 
completed your email list-building challenge, you’re ready to launch a 
product. A great place to start is with our FREE guide to digital products and 
profits.  
 

You can check it out here. 

 
 
 

bit.ly/DigitalProbook 
 
In the meantime, happy blogging! 
 

 

kaylamarie@ivorymix.com | Founder of IvoryMix.com
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