
Portfolio Requirements 
and Rubric



Potential PBS Certified Media Literacy Educators will indicate their candidacy for certification 
through the creation and submission of a portfolio demonstrating they possess the core 
competencies outlined below.

Requirements
Portfolios that meet passing criteria will include a variety of artifacts to establish and 
demonstrate achievement of each competency. These artifacts will include: 

 y Original, teacher-created media produced and used to support student learning.  
 y Instructional plans demonstrating how media literacy is addressed in student learning.
 y Teacher created “playlists” and other collections of media and media resources.
 y Rubrics or other assessment tools.
 y Student work samples, including examples of media creation and reflections.
 y Teacher reflections.

The portfolio should be constructed with four primary sections (note that assessment of 
competencies for teaching with media are integrated into the requirements for other sections):

1. Introduction 
2. Reading Media
3. Writing Media
4. Sharing, Safety and Privacy

Format
Educators are encouraged to use the tool of their choice as they build their portfolios. If
support is needed to identify a tool, we invite educators to take our online course on digital 
portfolios. For final submission, educators must submit a URL to their portfolio. 

Rubric
1. Introduction
Requirement Proficient Demonstration

Design an introduction to the portfolio that
includes the following:
 y Name, grade level, content area, school, 

teaching experience
 y An introductory statement:

Candidate provides a complete introduction to 
themselves and their portfolio that includes all of 
the requirements.

• What are your experiences with media 
literacy and digital technologies in the 
classroom?

• Why are you pursuing this certification?
• What’s included in the portfolio, why 

was it chosen, and how does it repre-
sent your learning and experiences with 
regards to media literacy?

• What did you learn about your practice 
and your own media literacy by compil-
ing this portfolio?
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Assessing quality of information

Requirement Proficient Demonstration

2. Reading Media

A curated and annotated list of digital 
resources (news stories, videos, podcasts, blog 
posts, apps and interactive media, infographics, 
digital storybooks etc.) supporting multiple 
viewpoints and represent the complexity of a 
topic of study within the grade level and/or 
content area you teach.

 � The curated list of digital resources contains 
a minimum of 5 resources, which include at 
least 3 different media production techniques 
(i.e.: text, video, audio, image, map, etc).

 � The digital resources represent divergent 
views that contribute to informed debate. 

 � The list includes notes or other annotations 
to support students assessing the accuracy 
and quality of information.

An instructional plan demonstrating your 
strategy for providing effective instruction for 
students in assessing the accuracy and quality 
of information of digital media resources related 
to the grade level and/or content area you teach.

(Note: It is understood that teachers may choose 
to address and demonstrate multiple 
requirements within a single unit of instruction. 
If this is the case, please clearly make note of 
this in the portfolio and ensure that you are still 
demonstrating the rubric requirements for each 
section.)

The instructional plan supports students in as-
sessing the accuracy and quality of information 
in digital resources related to the grade level 
and/or content area identified and includes infor-
mation on the following topics:

 � Concepts related to reliability such as verifi-
ability and impartiality.

 � Techniques for determining the validity of 
sources using methods such as lateral 

     reading.
 � Techniques for identifying manipulated media 

and data.

At least 2 samples of student work or student 
reflections related to the referenced instructional 
plan that demonstrate achievement of the 
competency.

(Note: All student work submitted should be 
scrubbed of personally identifiable information 
whenever possible.)

The candidate provides at least two samples of 
student work that demonstrate understanding 
of how to assess validity and credibility of online 
resources.

Demonstration of this competency requires both the creation of media resources by the 
teacher, as well as evidence of effective instruction leading to student attainment of the 
competency within the context of the grade level and/or content area you teach.
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Analyzing production
An analysis of at least 3 different media forms 
(video, blogs, interactive media, podcasts, etc.) 
addressing the same topic of study within the 
grade level and/or content area you teach (i.e. 
animal habitats, biomes, ocean acidification, 
causes of the civil war, etc.).

The artifact demonstrates analysis of at least 3 
different media forms addressing the same topic 
of study within their grade level and/or academic 
area (i.e. animal habitats, biomes, ocean 
acidification, causes of the civil war, etc.). 

The analysis includes discussion of the following 
topics:

 � Identifying producer bias and authority.
 � Identifying  the media’s intended purpose 

and audience.
 � Understanding production choices (i.e. mood 

and tone, production techniques, frame of 
reference, portrayal of people and places, 
visual design, image manipulation, etc.) and 
their impact on how that media is 

       constructed, understood and acted upon.

An instructional plan demonstrating effective 
instruction for students in deconstructing media 
related to the grade level and/or content area 
you teach.

(Note: It is understood that teachers may choose 
to address and demonstrate multiple 
requirements within a single unit of instruction. 
If this is the case, please clearly make note of 
this in the portfolio and ensure that you are still 
demonstrating the rubric requirements for each 
section.)

The instructional plan supports students in an-
alyzing media related to their grade level and/or 
academic content and includes information on 
the following topics:

 � Identifying producer bias and authority.
 � Identifying  the media’s intended purpose 

and audience. 
 � Understanding production choices (i.e. mood 

and tone, production techniques, frame of 
reference, portrayal of people and places, 
visual design, image manipulation, etc.) and 
their impact on how that media is 

      constructed, understood and acted upon.

At least 2 samples of student work or student 
reflections related to the referenced instructional 
plan that demonstrate achievement of the 
competency.

(Note: All student work submitted should be 
scrubbed of personally identifiable information 
whenever possible.)

The candidate provides at least 2 samples of 
student work that demonstrate understanding of 
the ways different production choices and tech-
niques contribute to the way media is under-
stood and acted upon.
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Teacher-created audio or video production

Portfolio Requirement Proficient Demonstration

Teaching Reflection
A personal reflection (text, audio, or video) about 
your own experiences addressing validity, 
accuracy, bias and all of the ways digital media 
is constructed and delivered in the context of 
your classroom. Discuss successes and failures 
you’ve experienced, as well as your current 
approach to ensuring students gain these critical 
media analysis skills.

The candidate provides a personal reflection 
about their experience teaching concepts 
related to the assessment of information in 
digital resources and the analysis of media 
production. 

3. Writing Media

A teacher created audio or video production 
used in instruction.

The audio or video production should meet 
these criteria:

 � Does not exceed 5 minutes in length.
 � Sound is clear and understandable.
 � Images and clips from other creators are 

credited.
 � Message and/or story is clear and engaging 

and fulfills its instructional purpose. 
 � Shows evidence of use of basic editing 

       techniques, such as cutting and trimming              
      clips, transitions and camera movements  
      where appropriate.

A lesson plan or activity description that em-
ploys the educator-created audio or video to 
achieve instructional goals.

(Note: It is understood that teachers may choose 
to address and demonstrate multiple 
requirements within a single unit of instruction. If 
this is the case, please clearly make note of this 
in the portfolio and ensure that you are still 
demonstrating the rubric requirements for each 
section.)

The instructional plan employs the educator-cre-
ated media to achieve instructional goals related 
to their academic content.

Demonstration of this competency requires both the creation of original instructional media by 
the teacher, as well as evidence of classroom instruction leading to student-created media in 
support of classroom learning goals.
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Student-created media

Teaching Reflection
A personal reflection on how the media was 
planned and produced, the instructional goals 
that drove those decisions, and the experience 
of using the media in instruction.

 � Educator elaborates on their successes and 
challenges, while framing those insights 
meaningfully within the context of their 

     community of learners. 
 � Educator reflects on how the learning they 

experienced through this process will impact 
their teaching moving forward.

 

An instructional plan leading to student-created 
media as part of their demonstration of learning 
in your subject area.

The instructional plan leads to student-created 
media as part of their demonstration of learning 
in their subject area.
 
*Examples of media formats include: audio, 
video, infographics, interactive timelines, 
interactive maps, digital comics, digital stories, 
and digital photographs.

2 samples of student-created media.

(Note: All student work submitted should be 
scrubbed of personally identifiable information 
whenever possible.)

The candidate provides at least 2 
student-created media artifacts demonstrating 
differing levels of achievement related to the 
learning goals within the submitted instructional 
plan.

The assessment tool used to evaluate the 
student media.

The candidate provides the rubric or other 
assessment tool used to evaluate the student 
media. Include completed rubrics for the 
provided student work. The feedback identifies 
areas of strength and weakness and provides 
suggestions for future growth.
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Portfolio Requirement Proficient Demonstration

4. Sharing & Privacy

A “Code of Conduct” for student behavior in 
online environments and a reflection on how the 
code of conduct was developed, communicat-
ed, and reinforced.

 � The candidate provides a “Code of Conduct” 
or other set of clear expectations for student 
behavior with digital tools and in online 

       environments.
 � The candidate provides a reflection on how 

the code of conduct was developed, 
       communicated, and reinforced.

A reflection on the federal laws/rules (FERPA, 
COPPA, and the PPRA) associated with student 
privacy and safety online apply to and impact 
your teaching environment. How do you take 
privacy and federal law into account when 
designing and implementing instruction? For 
those laws that pertain to your student
population, reflect on the impact these laws 
have on instruction and how they are addressed 
with students. How can you ensure you 
are/remain in compliance?

The candidate provides a reflection on privacy 
and federal law (such as FERPA, COPPA, and 
the PPRA) as it relates to the instructional plans 
provided in this portfolio. The candidate 
addresses the following questions:

 � How did you take federal law into account 
when designing and implementing 

       instructional plans related to the use of     
      online resources?

 � Did you address these issues with your 
       students (and families when appropriate)?

 � How can you ensure you are compliant and 
remain in compliance with the law?

An evaluation of the Terms of Service (ToS) for 
three comparable products people use to share 
media (i.e. YouTube, Vimeo, and DailyMotion; 
Twitter, Instagram and Tumblr; Google 
Classroom, Edmodo, and KQED Learn, or any 
other similar comparison) that includes a
recommendation to use or not to use with their 
learners based  on privacy, safety, and the ToS.

 � The candidate raises points of concern or 
strength of each product’s ToS, as applicable 
to their own learning environment.

 � Based on the ToS, the candidate provides 
recommendations to use or not to use each 
selected product in their learning 

     environment, and provides evidence to 
     support their claim. 

 � The candidate provides a reflection about 
how they address the topics of sharing work 
in online environments, safety and privacy 
with their students.
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