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Visit Rancho Cordova is the official destination organization for Rancho Cordova, 

CA. Visit Rancho Cordova is funded by a TBID (Tourism Business Improvement 

District) in Rancho Cordova; collecting an assessment from each room night sold.  

 

Eligibility 

The purpose of the Grant Reimbursement Program is to provide funding assistance 

to organizations conducting special events to increase room nights and revenue for 

Rancho Cordova, CA. 

In addition to the stated purpose of the funds, eligibility guidelines and policies 

further stipulate that: 

• Grant funds are to be used specifically for marketing and promoting an 

event to potential tourists beyond Rancho Cordova, CA.  

• Grant funds are intended to supplement the sponsoring or hosting 

organization's’ marketing budget, not to be the sole source of funding. 

Requesting organizations must also commit separate funds to the marketing 

and promotion of the event from sources other than the provided grant. 

• Authorized use of funds includes: 

o Print, Radio, Television and Digital Advertisements; 

o Outdoor signage/banners; 

o Posters/flyers/brochures; 

o Professional artwork/ Graphic Design; 

o Postage for direct mail of promotional material. 

Funding will not support: 

o Operating or administrative costs, including salaries 

o Professional legal, medical, engineering, accounting, auditing, 

consultant, or tax services; 

o Real property; 

o Tangible property, including but not limited to copy machines, 

facsimile machines, computer equipment, typewriters, and other 

office equipment, light fixtures, musical instruments, and other 

equipment and permanent collections; 

o Interest or reduction of deficits or loans; 



o Travel expenses; 

o Prize money, scholarships, awards, plaques or certificates; 

o Promotional items (being sold OR given away) including apparel, tote 

bags etc,;  

o Sales tax; 

o Media receptions and social events. 

• Funding shall not be used to support debt reduction, private entertainment 

(I.e. food, beverages), or projects with restricted access based on race, sex, 

national origin, age, creed, gender, sexuality or disability.  

• Logo recognition of Visit Rancho Cordova on appropriate printed material, 

online advertisements and public relations activities. 

o The Visit Rancho Cordova logo, tagline and web links can be 

customized by Visit Rancho Cordova staff, within branding guidelines. 

Once application is approved, Visit Rancho Cordova staff will work 

with each event for custom links, appropriate images, logos etc. 

Logos, taglines and links cannot be altered without Visit Rancho 

Cordova approval. 

• Video or audio advertisements will include a logo (see above) or the 

following statement: “Brought to you in part by Visit Rancho Cordova” 

o Radio: (event message) “Brought to you by Visit Rancho Cordova” 

o Television: The Visit Rancho Cordova must be presented as a 

sponsor/host of the event. 

• Organizations receiving funds will be subject to an audit by Visit Rancho 

Cordova.  

Grant Awards Considerations 

A. No Event will be approved for grant funding that exceeds 10 percent of the 

allocated Grant Reimbursement fund budget. For example, if the Grant 

Reimbursement budget is $100,000, the maximum amount to any single 

event is $10,000. 

B. Not-for-profit California corporations located in Sacramento County for a 

minimum of two years at the time of application deadline are eligible to 

apply. The Visit Rancho Cordova Executive Director, however, has the 

authority to waive the two-year requirement. 



C. Organization must have a governing board and operate under a set of 

bylaws. 

D. To be considered for funding, the event must have as a primary purpose the 

attraction of tourists to generate overnight stays and high yield economic 

impact. 

E. Applications will be considered based on the following scoring criteria. Visit 

Rancho Cordova encourages all applicants to address these considerations in 

application materials. 

1. Economic Impact - 20 PTS  

How strong is the out-of-town visitor impact to Rancho Cordova, 

CA? This considers not just the overnight visitors but how the 

event impact stakeholders such as local attractions, restaurant, 

shops, gas, food, etc. 

 

2. Room Nights Generation - 25 PTS 

a. Does the nature and quality of the event have the potential 

to attract overnight visitors to Rancho Cordova, CA? 

b. Has a host hotel or accommodation partnership been 

established? 

c. Does the event/organization provide a history of room 

nights/overnight visitors? 

d. Does the room night history show signs of growth or 

consistency? 

e. If new event, how strong/accurate are the estimates of 

overnight visitors? 

f. Are the hotel room numbers validated by the property’s 

sales manager, booking engine or survey? 

g. How unique is this event? Has it created a schedule to lure 

overnight visitors? 

h. Is this a multi-day event? 

i. How many room nights will the event produce? 

j. How will your guests make their reservations? 

k. Tell us more about your event. 

 

3. Marketing Plan - 15 PTS 



a. Is there an itemized marketing/ad budget for the event? 

b. How exactly will the requested be used? 

c. How does this year’s plan compare to past years? 

d. Is this a new event? 

e. Does the event provide co-op advertising opportunities 

with other events or with local tourism providers? 

f. How creative is the marketing plan? Is it evolving with the 

room night numbers? 

g. How much pre-event publicity and media exposure is 

anticipated? 

h. Does the event provide opportunities for state, regional, 

national, and/or international exposure? 

i. Does the event/organization have advertising for outside a 

50- mile radius of Rancho Cordova, CA. 

j. Do the advertising plans reach potential visitors in targeted 

metropolitan areas? 

k. Does the advertising reach specific special interest groups? 

4. Attendance - 15 PTS 

a. What is the estimated daily attendance of the event 

including overnight and day travelers? 

b. What method of tracking attendance does the organizer 

plan to use?  

c. Will this be a ticketed event? If so, how many tickets are 

projected to sell and at what cost? 

d. Will this be a hybrid (virtual and live) event? 

e. Is there a code of conduct for attendees (live and virtual, if 

applicable)? 

5. Organization Stability - 10 PTS 

a. What is the background and experience of the sponsoring 

organization? 

b. Is this event for charity or raising funds for a specific 

organization? 

c. Are there net revenues to the sponsoring organization from 

the event? 



d. Evidence of staff and volunteer capability and 

qualifications. 

e. Does the organization have a successful history in Rancho 

Cordova, CA? 

6. Public Health Precautions and Plans – 5 PTS 

a. What public health and safety precautions and plans does 

the organization have? 

b. Is the organizer employing public health consultants such 

as a Covid Compliance Officer and Producer? 

c. Is the organizer providing waivers to their attendees prior 

to attendee arrival? 

7. Sustainability/CSR - 5 PTS 

a. Does the organization have a clearly stated and defined 

sustainability plan? 

b. Is the organization socially responsible? 

F. Recommended funding will be determined based on the potential of event 

to attract tourists and the applicable marketing plan detail, and not by the 

amount requested.  

G. Grant scoring scales may vary from year-to-year based on past room night 

production and Marketing Committee. 

H. Applicants are not guaranteed yearly grant funding and funding amounts 

may vary from year-to-year. 

Mandatory Webinar 

All grant recipients must complete a mandatory call within 30 (thirty) days of 

receiving notification of Grant Award.  Failure to participate in the webinar may 

negate issuance of the funds. 

Funding 

TBD for each FY. 

Payment 

Following the completion of the Event, payment will be made based on actual 

room night pickup reported. For example, if the award was based on 1,000 room 

nights booked for an event and only 750 were shown on the required pick-up 



report, payment would be 75% of the award amount. The pick-up report from the 

Grantee is due within 10 (ten) days of the Event’s conclusion.  

Application Process 

Applications and supporting materials for the Spring Awards are due by 5:00pm 

Friday, April 15th, 2022. Applications and supporting materials for the Fall Awards 

are due by 5:00pm Friday, October 14th, 2022 for Fall Awards consideration. 

Applications and supporting materials submitted after these dates, will not be 

reviewed until the following season. Please use the online submission tool here. 

It is the applicant's responsibility to confirm that the application has been received. 

Please contact Leena Riggs, 916-460-8202, leena@visitranchocordova.com to 

confirm receipt of the submitted application. Visit Rancho Cordova will not be 

responsible for undelivered applications. 

At the time of the deadline, the applications are reviewed for completeness. If an 

application is not complete, it is returned and may not be considered by the review 

committee. Complete applications are sent to a volunteer-based Marketing 

Committee for review. This committee will make recommendations to the Visit 

Rancho Cordova Board of Directors for approval. The Board of Directors will vote 

twice a year during the meeting following the application deadline. Award 

notification letters will be sent to the applicants informing them of any awarded 

funds within 30 (thirty) days of the Board of Director’s vote. 

Event Viability and Reporting 

Upon approval by the Visit Rancho Cordova Board of Directors, organizations will 

receive a final agreement and enter a contract with Visit Rancho Cordova.  

Included in the contract are reporting requirements to validate that the funds 

were used appropriately and in accordance with established statues, rules and 

policies. 

While room night production is due 10 (ten) days after the conclusion of the event, 

a full Grant Financial Report is due no later than 45 (forty-five) days after the event 

is completed.  Event Requestors will be required to sign and authenticate that the 

Grant Financial Report is accurate as submitted.   

https://www.visitranchocordova.com/meetings-groups/grant-reimbursement-program/


Visit Rancho Cordova will review these forms to assess whether the organization 

adhered to requirements. Unauthorized or unsubstantiated items will be rejected, 

and the organization will be required to provide more information to validate 

proper expenditure of funds.  

Organizations that fail to comply with the reporting requirements may not be 

eligible to receive funding for future events.  

Among the required items are: 

• Actual Event Budget Report that compares their projected expenses to 

actual expenses. 

• Vendor Catalog, a listing of local vendors with whom they contracted to 

produce promotional materials, date purchased, and amount paid, etc. 

• Copy /sample of all materials purchased with grant funds 

• Copy of all invoices for materials or services for which Grant Funds were 

used 

• Attendee Survey Summary and Marketing Report including how the funds 

were used to promote the event and key takeaway discoveries. Grant 

recipients are required to provide survey data for 10% or 400, whichever is 

less.  

Information and materials that verify expenditures are subject to audit by Visit 

Rancho Cordova. 


