
This course consists of two components: a lecture and a hands-on lab. Enrolled 
students are expected to attend all lectures as well as the lab section as indicated in 
your registration materials. Note that you are also signed up for some Auto-tutorials 
(see PLS21 Lecture schedule tab in Canvas) which will be announced to you during 
your lab session. 

Course Overview 

This course is designed to teach you computer skills that you need as an undergraduate 
student as well as later in life, especially if you will be working in a field that involves 
technology or agriculture. The lectures will cover a considerable amount of detail, most 
of which you can use right away in your school work, other information is likely to be 
useful sometime in the future. While we try to present many historical facets of 
computers we do strive to teach the latest technology as well. The first half of the 
course (approximately) will address issues of software (the computer programs) while 
the second half will focus on hardware (computer parts). In various instances I will 
provide examples to how the information can be used in agriculture and business. 

One question that arises by many who take this course: "Why is this a Plant Science 
course?" (given that there is very little Plant Science contained in the course material). 
The answer lies in the fact that many years ago we taught a course on the use of 
microcomputers specifically for agricultural applications. Over the years many students 
who were not in any of the Plant Sciences majors began taking the course because of 
its reputation as being extremely useful for any sort of college work that involves 
computers. The professors teaching the course gradually shifted the course to be more 
general-purpose as students from many majors began enrolling. Soon we had a course 
that hundreds of students wanted to take each quarter. Many majors realized that this 
course was a lot easier for their students than to have them sign up for a heavy-duty 
computer science class, so a very large number of majors now list PLS21 as a 
requirement. One thing to be aware of is that EVERY student already has some 
significant amount of computer-use background. This is now a requirement to even 
getting admitted to UCDavis. Our greatest challenge as instructors is that our clients 
(you students) consist of many who have only the rudimentary knowledge while others 
are experienced computer users. We aim to make this course useful for everyone. 
Another challenge is found in the fact that the world of computers changes rapidly. All 
PLS21 staff are generally on top of what is happening in the computer world.  

We utilize the current UC Davis deployments of the Microsoft Office tools. The PLS21 
curriculum consists of 10 weeks. HOWEVER: Commensurate with the number of units 
of the course, there will be fewer than 10 weeks of instruction in PLS 21 (if we used 
every class period and every lab period to its fullest, then this course would be a 4-unit 
course). One significant benefit that you will see from this approach is that we will be 
completely finished with PLS21 before the end of the quarter. 

About the TAs, Undergraduate Readers & Interns 



A group of 20 to 30 students (the exact number changes each quarter) are involved in 
helping you learn the hands-on course material. About half of this group consists of 
Teaching Assistants (TAs) hired specifically to give you instruction during the lab period. 
The other half are student interns who enjoyed the course so much in a prior quarter 
that they wanted to be involved in teaching the lab sections. In any lab section, if you 
have questions you can raise your hand and look to the rear of the room and one of 
them will come to help you. Note also that these TAs and interns provide extensive 
office hours in the various locations along with online office hours during the time when 
no PLS21 section is happening. Note that you will have one TA that will be in charge of 
your particular section. You are welcome to communicate with this person. Note also 
that there are two "Head TAs". These TAs are some of the most experienced TAs and 
have additional duties with keeping everything running smoothly. You may also 
communicate with them if you would like. I too am available to discuss lab matters with 
you. 

Head TAs: 

The Head TAs provide oversight for lab activities. So if you find that you need to contact 
someone other than the TA that is responsible for your lab session about PLS21, and if 
it is about lab, then contact one of the head TAs (with CC to your regular TA - unless 
you feel that you need to correspond in confidence). You may also email Mr. Frank 
(dafrank@ucdavis.edu) as needed. The Head TA responsibilities in this regard are: 1. 
Overall grading in lab, including lab grading appeals, grade book finalization, etc 2. 
Overall attendance and scheduling issues. ie: lab switching, making up a missed lab, 
etc.  For other matters please correspond with both. Correspondence about lecture 
should be directed to Mr. Frank (no need to CC the TAs). 

Textbook 

The e-textbook is available through the module tab in our canvas page.  It is a link to 
Wiley's vital source online book distribution page.  Wiley and the bookstore give you 10 
days from the start of class to opt out of the book.  Management Information Systems, 
Rainer, Prince & Watson. The book contains text pertaining to the lecture material and 
also outlines (with images and some text) for the lab workshops. All material in the text 
will be covered during the course. Recently we decided that we wanted to save you the 
money associated with this textbook purchase and instead are making the text available 
in an online format. Also, make sure to complete any homework assignments before the 
due date. Canvas does occasionally go down, or can have server issues. Make sure to 
not wait until the last minute and then find out that there is a technical problem (as you 
will have had ample time to overcome these issues)... 

Exams, Quizzes, Tests, etc. 

The testing regarding the lecture material will occur as follows: There is a short quiz 
during each lab section meeting (starting with the second week); on this quiz you will 
find a few questions related to the lecture material from the previous week in addition to 
lab material that you should have learned the week before. During the quarter there will 



be two 30-minute exams, the first will be roughly half way through the quarter and cover 
all lecture material and reading material covered to-date. The second exam will cover all 
material taught in the course after the first exam. Note that approximate dates for these 
two exams are given in the schedule; the exact date will be close to those dates and will 
be locked in about a week or so before the exam date. Be sure to attend lecture to learn 
the exact dates. There will also be a final hands-on lab exam administered during the 
last lab period. This exam will cover all the lab instruction. 

Required Supplies 

USB Flash Drive, A PC or a Mac. Please SAVE your work. A steady internet connection 
for Canvas access. 

Grading 

Grade Percentage 

A+ 100 % to 97.0% 
A < 97.0 % to 93.0% 
A- < 93.0 % to 90.0% 
B+ < 90.0 % to 87.0% 
B < 87.0 % to 83.0% 
B- < 83.0 % to 80.0% 
C+ < 80.0 % to 77.0% 
C < 77.0 % to 73.0% 
C- < 73.0 % to 70.0% 
D+ < 70.0 % to 67.0% 
D < 67.0 % to 63.0% 
D- < 63.0 % to 60.0% 
F < 60.0 % to 0.0% 

All grades are weighted as follows: 

Lab Homework: 10%, Weekly Lab Quizzes: 13%; Lab Autotutorials 20%; Lab Final: 
20%; Midterms: 35%; Lecture Homework 2%; All scores count (no dropped grades). 

The grading scale is the default UCDavis scale. The UCDavis Canvas gradebook will be 
used and it will calculate averages and course grades consistent with the percentages 
above. Please note that we make every effort to assure accuracy of grading. But 
sometimes mistakes are made; so we need your help. Please look at your scores each 
week and verify that the numbers are correct. If you feel that a mistake has been made, 
then please bring this to the attention of the person who did the grading within 2 weeks 
of the assignment of the grade. Also at the end of the quarter please verify all your 
grades prior to the final lab exam and be sure to initiate any appeals prior to the last day 
of instruction. 



Attendance 

You should attend all the lab and lecture sessions that you have signed up and paid 
money for.  Lab attendance is required. 

Communication 

Students in this course are required to have a UCDavis email account and to check this 
regularly for messages related to the course. All official class e-mail is sent to this e-mail 
address, through Canvas. E-mail messages must include a subject line starting with 
"PLS21" or "PLS 021". Please use only your UCDavis email account to send and 
receive class material to avoid having it intercepted by the UCDavis junk mail filter. All 
messages sent will be acknowledged; if more than 24 hours pass without an 
acknowledgement, then you should assume that the message has not reached its 
destination. If (when) this happens, please resend through canvas or your UCD email. 

Announcements and instructions are given to students during the lectures and by 
electronic mail. Messages are also stored in the email archive at Canvas until the end of 
the quarter. Workshops/Labs: Lab meetings are held at one of the UCDavis Computer 
Teaching Facilities. Each student must attend the 2-hour lab session for which s/he 
signed up per CRN. (If you wish to change lab sessions, then you need to do this 
through the Registrar's office. The procedure is the same as if you were dropping and 
adding a course). During the labs you will have the opportunity to work with computers 
that are configured for your use in PLS 021. (You do not need to bring your own 
computer). There will be one quiz and one homework assignment each week in lab. The 
quiz will cover lab and lecture from the prior week.  There will be one quiz and one 
homework assignment each week. The quiz will cover lab and lecture from the prior 
week (Week 2 quiz will cover week 1 material and week 1 lecture). 

Lab homework: 

will be assigned to you on the day of your lab. You have 4 days to complete the 
homework with the final deadline before the next lab for which you are registered. Your 
homework will be due on 4 days after your lab time at 11:55 PM for full credit. (Example: 
If your lab is on Tuesday, your homework is due Saturday 11:55PM) 

Lab quizzes: 

are based on the material from the previous week: that includes the lab material 
covered explicitly by the TA, the lecture and assigned textbook reading. In the event you 
cannot attend the quiz, please obtain permission from your TA to make up the time. The 
taking the quizzes is vital to your grade. You must email your TA 24 hours prior to taking 
the quiz if you want to make it up. Students should come prepared to take the quiz, 
bringing a pencil/pen to answer the questions on the quiz. Note that if you are absent 
and had cleared that absence ahead of time, you might be able to make up the lab... 
but, the students officially enrolled in the section have priority if spots are limited; many 



sections are completely full. If you have questions regarding this policy you may contact 
your TA or one of the head TAs, 

Late work 

All assignments (including homework and auto-tutorials) will not be accepted late since 
you have 4 days to get it done. If you are having trouble at home doing your homework, 
there are two ways to get it done with tools provided to you by UC Davis. First, you may 
come to campus and use a campus computer in one of the many campus labs. Another 
method is to use the UC Davis Virtual lab to remote access a computer from home. The 
link to this feature is http://clm.ucdavis.edu/virtual/ . Once signed in, you may select the 
program you need and begin using a campus computer from home. Be sure to do your 
homework as early as possible (don't procrastinate). Quizzes cannot be made up. 
However, if you missed a lab quiz because of a verifiable excuse (doctors note or Davis 
Athlete's note), you must immediately contact your TA within one week of the quiz date. 
You will have to provide an honest accounting of why you were not able to be at the lab 
and take the quiz. If the TA has any doubts then s/he will consult with the professor as 
to whether a make-up can be authorized. Excuses that are found to be dishonest will be 
referred to SJA. 

All late submissions must be authorized; the longer the overdue period, the less likely 
that we will make provisions. All late work will be penalized with an automatic 3 point 
deduction even if an excuse is accepted. No Late work will be accepted at all after the 
last lab session of the quarter. Integrity Standards The expectation is that you will meet 
or exceed the integrity standards of the University of California. Each student must 
complete all assignments by himself or herself. You may seek assistance from anyone 
to learn the material, but on graded work you may not use any help from anyone other 
than the PLS21 staff. Cheating: Cheating is NOT ACCEPTABLE in any way. If the 
professor or TA catches a student cheating on homework, quiz, lecture exam or final it 
will be an AUTOMATIC ZERO. We also have the right to report a student to the 
SJA.  Although this is a computer class, during exams the "help" function and browsers 
are not allowed. Use of electronic devices Cell phones must be placed in a non-ringing 
mode (vibrate is fine) while in lab or lecture. You may not answer your phone while in 
the lecture hall or lab. Note that the lecture hall and some of the computer labs are (in 
part) underground so that the cell signal will be very poor. This means that your cell 
phone will be using maximum power while trying to sustain a signal for you. This can 
drain your battery very quickly - so it probably behooves you to have the phone in 
airplane mode.  

Tentative Schedule 

Lecture Week Topic Lab Autotutorial 
1 1 Welcome to PLS21 Weebly (web design) N/A 2 1 Intro to web design 
3 2 Word processing 

MS Word Photo editing 4 2 Networking and the 
internet 



5 3 Spreadsheets MS Excel Pt. 1 N/A 6 3 Operating systems 
7 4 Photo and video editing MS Excel Pt. 2 Video editing 8 4 Hardware 
9 5 Computer 

programming Pt. 1 R Studio N/A 

10 6 Computer 
programming Pt. 2 MS Access Pt. 1 MS Excel 

11 6 Computer security 
12 7 Databases MS Access Pt. 2 N/A 13 7 Putting it all together 
14 8 Presentation software MS Powerpoint N/A 

 


