
University of Michigan School of Information 
 

SI 675 DIGITIZATION OF CULTURAL HERITAGE RESOURCES 
 

Summary Syllabus  
 
 Term:  Winter 2020  
 Lecture/Lab:  Thursday, 1:00 pm to 3:50 pm 
 Location:  1265 North Quad 
 Website:  Canvas. https://umich.instructure.com/courses/345192 
 Credits:  3.0 
 
 Instructor:  Paul Conway 
 Office:  4442 North Quad 
 Phone:  (734) 615-1419  
 E-Mail:  pconway@umich.edu 
 Office Hours: Tues. 2 pm to 4 pm; Thurs 10:00 am to 12:00 pm or by appointment 
 
Description: Creating preservation quality digital images of cultural heritage resources (photographs, 
graphics, or texts) is an important strategy for online access. Using a mix of lectures and intensive hands-on 
lab exercises, this course explores current imaging and data standards, image and text analog to digital 
conversion techniques, metadata models, and project management requirements. 
 
Learning Objectives 

• Achieve literacy in the theories of representation and remediation in relation to the processes of 
creating preservation-quality digital surrogates. 

• Master the ability to Interpret and apply standards and best practices for digital imaging, text 
recognition, and metadata generation technologies to cultural heritage resources.  

• Master design workflows associated with digitization projects from selection through online delivery. 
• Achieve competency in applying descriptive, technical, and structural metadata to digital objects in 

one or more appropriate metadata schemas, as appropriate.  
 
Required Readings and Resources: There is no required textbook for this course. The core resource for the 
course is standards promulgated by the Federal Agencies Digital Guidelines Initiative. Required readings 
(published articles, technical reports, websites) average 150 to 250 pages per week, with optional reading 
determined by each student’s interests and knowledge. All required readings are available either through the 
World Wide Web (WWW) or on the Canvas site for the course.  
 
Resources: Weekly lecture slides and additional resources for class assignment will be posted on the Canvas 
course site.  
 
Grading (before|after winter break) 

• Participation in lectures and discussion                                           15% (10%|5%) 
• Lab Exercises                                                                                         30% (10%|20%) 
• Course Lab Notebook                                                                          25% (10%|15%) 
• Team Project/Exhibition                                                                     30% (25%|5%) 

 
Workload: This is a lab-oriented course. It involves working together to create digital collections from 
valuable and unique collections of cultural heritage resources. For every hour of in-class participation, 
students are expected to devote an additional two hours of class work in the lab locations or elsewhere. For 
the 80-minute lecture each week, students should spend a minimum of three hours in preparation by reading 
the required readings or extending their learning on the topic of the week with additional reading, reflection, 
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and working on the Course Lab Notebook. For the 80-minute directed discussion and labs, students are 
expected to spend a minimum of three additional hours in a variety of learning activities, including 
completing lab exercises, working with the archival collection to prepare it for digitization, digital conversion, 
or metadata generation, the online exhibition, and a briefing presentation. The Instructor is mindful of the 
overall workloads of graduate students at UMSI.  He is willing to discuss various strategies for getting the 
work of the course done in a timely way.  
 
Student Mental Health and Wellbeing: The University of Michigan is committed to advancing the mental 
health and wellbeing of its students. If you or someone you know is feeling overwhelmed, depressed, and/or 
in need of support, services are available. For help, contact Counseling and Psychological Services (CAPS) 
at (734) 764-8312 or https://caps.umich.edu/ during and after hours, on weekends and holidays, or through 
its counselors physically located in schools on both North and Central Campus. You may also consult 
University Health Service (UHS) at (734) 764-8320 or https://www.uhs.umich.edu/mentalhealthsvcs, or for 
alcohol or drug concerns, see: www.uhs.umich.edu/aodresources. For a listing of other mental health 
resources available on and off campus, visit: http://umich.edu/~mhealth/ 
 
Academic Integrity: Unless otherwise specified in an assignment, all submitted work must be your own, 
original work. Any excerpts from the work of others must be clearly identified as a quotation, and a proper 
citation provided. Any violation of the School’s policy on Academic and Professional Integrity (stated in the 
Master’s and Doctoral Student Handbooks) will result in severe penalties, which might range from failing an 
assignment, to failing a course, to being expelled from the program, at the discretion of the instructor and 
the Associate Dean for Academic Affairs. 
 
Students with Disabilities: If you need an accommodation for any reason, please let me know at your earliest 
convenience. Some aspects of this course, the assignments, the in-class activities, and the way we teach may 
be modified to facilitate your participation and progress. As soon as you make me aware of your needs, we 
can work with the Office of Services for Students with Disabilities (SSD) to help us determine appropriate 
accommodations. SSD (734-763-3000; http://www.umich.edu/sswd/) typically recommends 
accommodations through a Verified Individualized Services and Accommodations (VISA) form. I will treat any 
information you provide as private and confidential. 
 
Classroom Computer Etiquette: Students are encouraged to bring portable computers to the lecture and to 
use them actively as learning tools. Students will greatly benefit from having a portable computer for the lab 
sessions. At all time, students should… 

• … use laptops for taking notes, conducting research required for activities, and other specific 
classroom tasks as assigned by the instructor. During class, students should not check e-mail, chat, 
IM, play games, or perform other off-task activities; 

• … engage in class activity as actively as they would in any other class. The computer should not 
become a barrier to one-on-one interaction, but instead should help facilitate the exchange of ideas 
and engagement in classroom contact; 

• … demonstrate sensitivity to others. Students should not display screen images, including wallpapers 
and screen savers that might be distracting or offensive to other members of the class. 

 
Office Hours: Students are strongly encouraged to take advantage of at least one office hour session during 
the course. The instructor is available and willing to offer advice on project topics, specialized readings, and 
professional contacts in the digitization area. 
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