
University of Michigan/School of Information 
SI 678 Preserving Sound and Motion 

 
SYLLABUS SUMMARY 

 
 
Term: Fall 2020 
Time: 2-hour Zoom session (through Canvas): Thursdays 1:00 pm to 3:00 pm 
Discussion: 1-hour small groups established by consensus (tbd) 
Lab location:       North Quad 1277 
Website: Canvas. https://umich.instructure.com/courses/395364 
Credits: 3.0 
 
Instructor: Paul Conway 
Office: 4442 North Quad 
Office Hours:    Zoom: Thursdays 11:00 am to 12:00 pm, or by appointment 
    One office hours session required in first 30 days of course 
Phone: (734) 615-1419 – voice mail only 
E-Mail: pconway@umich.edu 
 
Course Description: The course examines and evaluates standards for audiovisual media preservation 
and reproduction—focusing particularly on digital processes. The course provides a high-level overview 
of specific standards on the storage of specialized recording media, as well as care and handling 
techniques. The heart of the course is an examination of re-recording standards and restoration 
techniques for audio and video media, with a special emphasis on magnetic to digital re-recording and 
post-processing. The course explores the challenges of film preservation, digital storage, and projection. 
Lab exercises, quizzes, and individualized investigations of media and preservation projects reinforce 
learning.  
 
Learning Outcomes 
 Achieve literacy with the preservation concerns associated with major types of moving image and 

sound recording media and technologies; 
 Achieve mastery regarding the current state of standards and best practices governing and 

influencing the transfer of audio, video, and film from analog to digital media, including metadata 
and digital file management issues; 

 Achieve competency on assessing the impact of decisions made in preservation work that affect 
visual and aural quality, and the authenticity and integrity of a work. 

 Achieve competency in using a variety of software tools optimized for manipulating and describing 
digitized sound recordings. 

 
Reading and Viewing 
• The Canvas site for the course contains all required readings and many of the optional readings, 

unless otherwise noted. 
• Optional textbook: Cocciolo, Anthony. 2017. Moving Image and Sound Collections for Archivists. 

Chicago: Society of American Archivists. $49.99. Available directly through the SAA Bookstore in 
print, ePub and PDF formats. Be sure to indicate the “student” rate when purchasing. 
https://saa.archivists.org/store/moving-image-and- sound-collections-for-archivists/5698/ 
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• The Canvas Media Gallery for the course has a variety of instructional videos.  
 

Dig4E – Digitization for Everybody: SI 678 will benefit from close integration with an emergent set of 
online learning modules that the instructor is developing with support from the Andrew W. Mellon 
Foundation. Students will engage with the evolving content of Dig4E and provide feedback on the 
content of the recorded lessons, the various readings, and the auto-graded quizzes. Part of your 
participation in the course involves engaging with the development of Dig4E. For more information on 
Dig4E-Imaging, see: https://dig4e.sites.uofmhosting.net/ 
 
Modes of Learning: For the fall 2020 term, SI 678 is a hybrid class. This means that instruction and 
learning will take place in a combination of online sessions and hands-on activities in a dedicated room 
in North Quad. The hybrid model also provides for an “opt-out” option (with alternative assignments) 
for students who do not wish or cannot be present on the UM campus for whatever reason. Alternative 
remote activities will mimic but cannot duplicate the experience of working in the lab/studio. Per the 
guidelines of the university, SI 678 is also a “resilient” class. This is the term for flexibly responding to 
changing conditions on campus over the course of the term. Change applies both the general public 
health environment in Ann Arbor as well as the personal health situation of individual students. UMSI 
and the University are developing detailed guidelines for students regarding health and safety.  
 
SI 678 will consist of four learning modes, as follows:  

• Synchronous lecture/discussion 
o Entire class participates in a continuous 2-hour Zoom session – attendance is required. 
o Multiple 10-15 minute presentations with slides, focusing on standards and best 

practices. 
o Breakout rooms with questions posed for the rooms. Random assignment to rooms. 
o Note taking and reporting on breakout room activities. 
o Quick briefings on studio/lab exercises. 

• Asynchronous recordings 
o One or more 10 to 15 minute recordings posted to Canvas Media Gallery each week. 
o View recordings and take notes in advance of the Thursday class session. 
o Some recordings elated to Dig4E Audio and Video modules. 

• Small group discussion 
o Groups of four; based on student schedules and desires; composition of the groups may 

vary over the term.  
o Four separate sections of one-hour; students attend one session. 
o No presentations; discussion questions based on readings and exercises. 
o Students provide and receive feedback on quizzes.  

• “Self-service” studio/lab 
o NQ 1277; MCard access for SI 678 students only. Room cleanliness and personal 

safety/hygiene are strong emphases of our on-campus work. 
o Limit two people in NQ 1277 at the same time; use a Google sheets form to sign-up in 

advance. Students are encouraged to work individually in NQ 1277. A webcam in the 
room for online consultations with instructor or other students.  

o Focus of the labs is on understanding analog media and equipment as well as hardware 
and software for digitizing audiovisual materials and assessing the digital files that 
result.  

 
Zoom Etiquette: The instructor is cognizant of the many challenges of delivering the content of SI 678 
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mostly online under overall difficult circumstances. The instructor is committed to fostering a 
community of learners in the course. The instructor also recognizes that personal circumstances may 
vary tremendously within the group of enrolled students and that some of these circumstances may be 
the source of trauma, stress, and anxiety.  
 
During the first class session on September 3, we will spend time in open discussion regarding 
expectations for participation and engagement in the course. We will also review ways to keep the flow 
of the course as flexible and agile as possible. With these caveats in mind, here is a framework of rules 
for participating in the online aspects of the course, all of which utilize the university’s Zoom license. 

• Thursday class sessions (2 hours/week): absences must be excused in advance; webcam optional 
but strongly recommended; video on during class sessions (no explanation needed opt out); 
microphone muted except when speaking. Liberal use of the chat function and other Zoom tools 
(raised hands; emoji; polls, etc. Students will use a Google Doc for collaborative note-taking and 
sharing of questions and insights.  

• Discussion sessions (1 hour/week): consistent schedule in advance; absences excused in 
advance; discussion leaders each week pose questions; video and mics on during the entire 
session; opt out of video on; instructor and discussion leader monitor and manage the chat, all 
of which is saved and uploaded to Canvas. 

• Office hours are on a first come first served basis. Students will hold in a Zoom waiting room and 
the instructor will admit to one-on-one discussions in the order entered the room.  

• SI 678 students are strongly encouraged to collaborate on the work of the course. It is up to 
students to determine the mode of communication for out-of-classroom discussions. SI 678 
does not use Slack or similar communication apps.  

 
Workload: For every credit hour, students should plan to devote an additional two-three hours of work 
outside of class each week. A self-service studio/lab (NQ 1277) is the location for completing all hands-
on exercises, except for exercises using software loaded on your personal computing device. All quizzes 
are online. Submit all work through Canvas unless guided otherwise.  
 
Grading (see separate documents for guidance on assignments)   Total   
 Active participation in all aspects of the course 30%   
 Complete and feedback on quizzes and Dig4E 20%   
 Lab exercises and reports 30%   
 Project investigation report 20%  
  
The full syllabus contains details about completing the assignments, including submission deadlines, 
guidelines on participation and discussion, instructions for the lab exercises, and guidance on course lab 
notebooks. 
 
Original Work: Unless otherwise specified in the assignment guidelines, all submitted work must be 
your own, original work. You must clearly identify any excerpts from the work of others as a quotation, 
and provide a proper citation. Any violation of the School's policy on Academic and Professional Integrity 
(stated in the Master's and Doctoral Student Handbooks) will result in severe penalties, which might 
range from failing an assignment, to failing a course, to being expelled from the program, at the 
discretion of the instructor and the Associate Dean for Academic and Student Affairs. 
 
COVID-19 Accommodation: For the safety of all students, faculty, and staff on campus, it is important 
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for each of us to be mindful of safety measures that the university has put in place for our protection. By 
returning to campus, you have acknowledged your responsibility for protecting the collective health of 
our community. Your participation in this course on an in-person basis is conditional upon your 
adherence to all safety measures mandated by the State of Michigan and the University, including 
maintaining physical distancing of six feet from others, and properly wearing a face covering in class. 
Other applicable safety measures may be described in the Wolverine Culture of Care** and the 
University’s Face Covering Policy for COVID-19.  
 
Failure to comply with campus safety measures may have an impact on your ability to participate in this 
course in-person as well as your grade. Individuals seeking to request an accommodation related to the 
face-covering requirement under the Americans with Disabilities Act should contact the Office for 
Institutional Equity. If you are unable or unwilling to adhere to these safety measures while in a face-to-
face class setting, you will be required to participate on a remote basis (if available) or to withdraw from 
the class. I also encourage you to review the Statement of Students Rights and Responsibilities, which 
includes a COVID-related addendum. 
 
**U-M Wolverine Culture of Care can be found here: 
https://campusblueprint.umich.edu/uploads/Wolverine_Culture_of_Care%20sign_8.5x11_UPDATED_07
1520.pdf  
 
Accommodations for Students with Disabilities: If you need an accommodation for any reason, please 
let me know at your earliest convenience. We may modify some aspects of this course, the assignments, 
the in-class activities, and the way we teach to facilitate your participation and progress. As soon as you 
make me aware of your needs, we can work with the Office of Services for Students with Disabilities 
(SSD) to help us determine appropriate accommodations. SSD (734-763-3000; ssd.umich.edu/) typically 
recommends accommodations through a Verified Individualized Services and Accommodations (VISA) 
form. I will treat any information that you provide in as confidential a manner as possible. 
 
Student Mental Health and Wellbeing: The University of Michigan is committed to advancing the 
mental health and wellbeing of its students. If you or someone you know is feeling overwhelmed, 
depressed, and/or in need of support, services are available. For help, contact Counseling and 
Psychological Services (CAPS) at (734) 764-8312 and https://caps.umich.edu/ during and after hours, on 
weekends and holidays. You may also consult University Health Service (UHS) at  (734) 764-8320 or via 
https://www.uhs.umich.edu/mentalhealthsvcs. For alcohol or drug concerns, see 
www.uhs.umich.edu/aodresources. Since many students are learning remotely during fall 2020, CAPS 
COVID-19 Support features SilverCloud, an online, self-guided, interactive mental health resource that 
provides cognitive behavioral interventions. For a listing of other mental health resources available on 
and off campus, visit: http://umich.edu/~mhealth/ 
 

 


