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“Doing the Most Good” is the Salvation Army’s distinct identifiable message.  It is a promise we make to all---contributors, 
clients, associates, and officers.  It is also a promise to our employees to do the most good by offering a greater sense of 
purpose in their work, by providing training and mentoring opportunities, and by offering pay and benefits that allow 
employees and their families to feel secure in their futures. 

 

POSITION VACANCY ANNOUNCEMENT 
 

Part-Time Meal Site Manager – OAP (Older Alaskans Program) 
 

Date Posted:   09/07/2016                      Closing Date:  Open Until Filled__ 
 
The Salvation Army’s Older Alaskans Program (OAP) is seeking a part-time Meal Site Manager to be 
responsible for the daily operations of a congregate meal site.  Congregate meals are a part of the Nutrition, 
Transportation, and Support Program contract with Alaska Department of Health and Social Services.  The 
program delivers services to clients of OAP, which include meals, assisted transportation, and homemaker 
activities.  This is a part time position, 20 hours per week, Mon-Fri 8:30 a.m.-12:30 p.m.  Starting pay is $9.75 
per hour.  Great opportunity for a mom with school age kids, a college student, or a retired person! 
 
ESSENTIAL FUNCTIONS INCLUDE but are not limited to: 

 Ensure compliance with all food service and sanitation guidelines and codes per Federal, State, and 
Municipal guidelines.  Ensure proper cleaning and maintenance schedules are observed. 

 Publicize the congregate meal program.  Provide nutritional, social and educational information. 

 Prepare supply requisitions, maintain inventory control, and ensure deliveries. 

 Supervise MASST volunteers; assist with training and staff development. 

 Assure participant eligibility; account for contributions received for program participants. 
 
MINIMUM QUALIFICATIONS: 

 High School diploma or equivalent 

 Two (2) years’ work experience in the food service industry 

 Experience working with older adults in a multicultural setting preferred; ability to serve clients with age-
related limitations and other disabilities 

 Excellent interpersonal and communication skills, both written and verbal 

 Ability to work independently with minimal supervision; be responsible, well organized, and dependable 

 Basic First Aid and CPR certification; Municipal Food Worker card needed;  kitchen experience a plus 

 Current Alaska driver’s license with acceptable driving and criminal history records 
 
To apply for this position:  
Visit our website at http://www.salvationarmyalaska.org/alaska/career_opportunities, complete the application, 
and:  fax it to 907-276-2612; or scan/email to ak.hr@usw.salvationarmy.org; or drop off at 143 E. 9th Avenue, 
Anchorage, AK.  Please attach your resume or CV to the completed application form.  If you need assistance 
or accommodation to apply for this position, please contact Human Resources at 907-339-3435.  
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