How to Download Account Statement
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Follow these steps to download account statements for your membership dues, program
enrollments, and any purchased made at the front desk that were tied to your account.

Log into Kroc Community at www.cda.kroccommunity.org

In the upper right corner, click the “More” dropdown menu

Select My Payment Information
More A

Click Account Statements

My Program Enrollme...

Once in Account Statements, you will have two options:

—

My Payment Informat...

A. BY MONTH:
Allows you to view a full month of transactions. Only fully My Forms

completed months are available for selection. Help

B. CUSTOM DATE:
Use this option to view transactions from the current month before the full statement is
available.

i. Setyour start date to the beginning 4 Account Statement

of the period you want to review
(e.g., May 1 for autopay) Select date range to view

By Month Custom Date

ii. Setyour end date to a completed
day (yesterday or earlier) start Date

iii. The current date cannot be End Date
selected, as transactions may still be
processing and the statement would
be incomplete \_

Click Generate Statement

From this screen, you can save or print your account statement



